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1. Introduction 

The Academic Advising Platform will facilitate the mapping of students to advisors and 

provide export functionalities for updating the Academic Advising Website. The 

development will be conducted in phases, with the first phase focusing on the "Advisor & 

Student Mapping" and "Export for Updating AA Website" features. 

2. Login and access AAP 

- Go to the domain (https://pappl.eduhk.hk/AAP)  and login to your own account 

 

 

 
Login Page 

 

- If your account does not have access to AAP, you will get the status code 403  

 

  

https://pappl.eduhk.hk/AAP
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3. Advisor Page 

3.1. My Advisees (Home Page) 

 

 
This page displays two sections including “Advisor Information” and “Advisees Information” 
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3.1.1. Update Scheduled Meeting Date 

 
Click the edit icon button  
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Select the new meeting date and click the “Confirm” button 

(Please note that the meeting date cannot be adjusted again. An email notification will also be 

sent to the student and CC'd to the advisor’s email address) 
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3.1.2. View Meeting Records 

 
Click “Meeting Records” button, it will redirect to student information page. 
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It displays the records submitted by Advisor 
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3.1.3. View Submitted Information Sheet 

 
 

Click “Information Sheet submitted” button, it will redirect to student information page. 
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It displays the records submitted by Advisee 
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3.1.4. Create Advising Meeting 

 
Click the “+” button to create meeting for selected student  

 

3.2. Advising Meeting Records 

3.2.1. Step 1 (Information) 

 
Click “Next (Start to fill in the form)” button 
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3.2.2. Step 2 (Schedule) 

 
Select “Student / Program”, “Meeting Date” and click “Next” button 

 
It will show the suggested date if the student already submitted 



Academic Advising Platform (AAP) Version 1.0 

User Manual for Advisors                                                                                                                          SEP 2025 

 

Page 14 of 20 

 

3.2.3. Step 3 (Meeting Record) 

 

 
Fill in the questions and click “Next” button 
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3.2.4. Step 4 (Preview) 

 
You can preview the form result in this step and click “Submit” if no changes are needed. 

 

3.2.5. Step 5 (Finish) 

 
Displays the success message. 

(Please note that an email notification will also be sent to the student and cc to the advisor’s 

email address) 
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4. Survey Form 

4.1. Advisor 

4.1.1. Step 1 (Information) 

 
Click “Next (Start to fill in the form)” button to start 

4.1.2. Step 2 (Part I) 
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Fill in the answers and click “Next” button 

4.1.3. Step 3 (Part II) 
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Fill in the answers and click “Next” button 

4.1.4. Step 4 (Part III) 

 
Input the comments (Optional) and click “Next” button 
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4.1.5. Step 5 (Preview) 
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Preview the answers and click the “Submit” button if no changes are needed 

4.1.6. Step 6 (Finish) 

 
Displays the success message 

 

 

 

 

 

4.2. Survey Refill 

 
Both student and advisor can refill and re-submit the survey by clicking “here” in the survey 

page 


