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1. Introduction
The Academic Advising Platform will facilitate the mapping of students to advisors and
provide export functionalities for updating the Academic Advising Website. The

development will be conducted in phases, with the first phase focusing on the "Advisor &
Student Mapping"

2. Login and access AAP

- Go to the domain (https://pappl.eduhk.hk/AAP) and login to your own account

B8 Microsoft

Sign in

Change/Reset Password | Personal Information Collection
Statement

Next

Q Sign-in options

Login Page

- If your account does not have access to AAP, you will get the status code 403

OPPSSS!!!! Sorry...
Sorry, your access is refused due to security reasons of our server and also our sensitive data.

Please go back to the previous page to centinue browsing.
Status Code: 403

Go Back
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3. Advisor Page

3.1. My Advisees (Home Page)

ADVISOR INFORMATION

English Name:

ADVISEES INFORMATION

Academic Year: 2024-25 ~

LAM WING YAN
AS5BO080 - Year 1

Meeting Records

Scheduled
Meeting Date:

BACHELOR OF ARTS

(HONOURS) IN CREATIVE ARTS

Programme AND CULTURE AND
Name: BACHELOR OF EDUCATION
(HONOURS) (MUSIC) (FIVE-

YEAR FULL-TIME)

Status: In Progress
Student Email: 51141873@s.eduhk.hk
Is Local

Yes
Student:
Your role(s): AA - Advisor

Meeting Scheduled
LAl Ka Po
AS5BO058 - Year 1

Meeting / Information Sheet \"-‘I
Records submitted J
" S

Scheduled

20/09/2025 10:33
Meeting Date: /09/2 4

BAILEY-LAU Po Lin, Becky

Meeting Status:

Staff ID:

All ~  Yourrole: All

PANG CHUTIAN
A5B080 - Year 1

Meeting Records

Scheduled
Meeting Date:

BACHELOR OF ARTS

(HONOURS) IN CREATIVE ARTS

Programme AND CULTURE AND
Name: BACHELOR OF EDUCATION
(HONOURS ) (MUSIC) (FIVE-

YEAR FULL-TIME)

Withdrawn from programme
of study

Status:

Student Email: 51153949@s eduhk.hk

Is Local

Yes
Student:

Your role(s): AA - Advisor

Meeting Scheduled and Passed
LAl Ka Po
AS5B061 - Year 1
Meeting r"/ Information Sheet .\'.‘
Records submitted
Scheduled
Meeting Date:

09/09/2025 17:15

SEP 2025

80001074

YANG XIYUAN
ASBO08O0 - Year 1

Meeting Records

Scheduled
Meeting Date:

BACHELOR OF ARTS

(HONOURS) IN CREATIVE ARTS

Programme AND CULTURE AND
Name: BACHELOR OF EDUCATION
(HONOURS ) (MUSIC) (FIVE-

YEAR FULL-TIME)

Status: In Progress

Student Email: 51153360@s.eduhk.hk

Is Local
Yes
Student:
Your role(s): AA - Advisor
Meeting Scheduled and Passed
CHAN Tai Man
A5B080 - Year 1

Meeting .-'/. Information Sheet \\

Records submitted
Scheduled
Meeting Date: 07/03/2025 16:52

This page displays two sections including “Advisor Information” and “Advisees Information”
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3.1.1. Update Scheduled Meeting Date

LAl Ka Po

A5B058 - Year 1

Meeting 4 Information Sheet k"-.l
Records '-.\ submitted /,.-'
Scheduled .
20/09/2025 10:3
Meeting Date: fo9/2
BACHELOR OF EDUCATION
Programme
(HOMOURS) (PRIMARY) (FIVE-
Name:
YEAR FULL-TIME)
Status: In Progress

Student Email: sa student0luat@s.eduhk.hk

Is Local

Mo
Student:

HPC - Honours Project
Coordinator

Your role(s): . .
INC - Internship Coordinator

FL - Programme Leader

Click the edit icon button
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Change meeting date :
New meeting date will be sent to student advisee LAl Ka Po
(sa_student01uat@s.eduhk.hk).

Meeting Date:

30/04/2025 1439

I: C—a .-‘CE | :I @

Select the new meeting date and click the “Confirm” button
(Please note that the meeting date cannot be adjusted again. An email notification will also be
sent to the student and CC'd to the advisor’s email address)
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3.1.2. View Meeting Records

Meeting Scheduled and Passed

CHAN Tai Man

A5B080 - Year 1

s

Click “Meeting Records™ button, it will redirect to student information page.

Meeting { Information Sheet
Records '-.\ submitted J
Scheduled
. 07/03/2025 16:52
Meeting Date:
BACHELOR OF ARTS
(HONOURS) IN CREATIVE ARTS
Programme AND CULTURE AND
Name: BACHELOR OF EDUCATION
(HONOURS) (MUSIC) (FIVE-
YEAR FULL-TIME)
Status: In Progress

Student Email: sa student0Zuat@s.eduhk.hk

Is Local

Yes
Student:

AA - Advisor

Your role(s
(S) PA - Programme Advisor
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STUDENT INFORMATION

English Name:
Student ID:
Program Code:

Program Name:

Program Year:
Status:

Student Email:
Is Local Student:

Your role:

ADVISOR SUBMITTED MEETING RECORD FORMS

CHAN Tai Man
11
AS5BO80

BACHELOR OF ARTS (HONOURS) IN CREATIVE ARTS AND CULTURE AND
BACHELOR OF EDUCATION (HONOURS) (MUSIC) (FIVE-YEAR FULL-TIME)

1

In Progress
sa_studentD2uat@s.eduhk.hk
Yes

AR - Advisor
PA - Programme Advisor

Meeting Date 30/06/2025 17:18 Meeting Date 12/03/2025 15:00 Meeting Date 06/02/2025 00:00
Faculty FEHD Faculty FEHD Faculty FEHD
Meeting Mode group Meeting Mode individual Meeting Mode individual
Meeting Round 3 Meeting Round 1 Meeting Round 2
Student Turn up the Meeting? No Student Turn up the Meeting? No Student Turn up the Meeting? No

Received The Student Information Sheet Yes
or DegreeWorks Study Plan Before/In the
Meeting?

Observation of your meeting with the Good
student

Created Date 06/02/2025 09:41

Received The Student Information Sheet Yes
or DegreeWorks Study Plan Before/in the
Meeting?

Observation of your meeting with the Testing
student

Created Date 11/03/2025 16:17

Received The Student Information Sheet Yes
or DegreeWorks Study Plan Before/In the
Meeting?

Observation of your meeting with the N/A
student

Created Date 06/02/2025 15:56

It displays the records submitted by Advisor
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3.1.3. View Submitted Information Sheet

Meeting Scheduled and Passed

CHAN Tai Man

A5B080 - Year 1

s

Meeting + Information Sheet
Records \, submitted y
Scheduled
. 07/03/2025 16:52
Meeting Date:
BACHELOR OF ARTS
(HOMOURS) IN CREATIVE ARTS
Programme AND CULTURE AND
Name: BACHELOR OF EDUCATION
(HONOURS) (MUSIC) (FIVE-
YEAR FULL-TIME)
Status: In Progress

Student Email: sa student0Zuat@s.eduhk.hk

Is Local

Yes
Student:

Al - Advisor

Your role(s
(sk PA - Programme Advisor

SEP 2025

Click “Information Sheet submitted” button, it will redirect to student information page.
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STUDENT INFORMATION

English Name:
Student ID:
Program Code:

Program Name:

Program Year:
Status:

Student Email:
Is Local Student:

Your role:

ADVISEES SUBMITTED INFORMATION SHEETS

CHAN Tai Man
110
ASBO80

BACHELOR OF ARTS (HONQURS) IN CREATIVE ARTS AND CULTURE AND
BACHELOR OF EDUCATION (HONOURS) (MUSIC) (FIVE-YEAR FULL-TIME)

1
In Progress
sa_studentOZuat@s.eduhk.hk
Yes

AL - Advisor
PA - Programme Advisor

Meeting Scheduled and Passed

Meeting Date 07/03/2025 16:52

Submitted Date 07/03/2025 1652
Remarks

Q1. Do you have concerns about adjusting No
to the University?

Q2. Are you thinking of changing your

i No
major?

3. Do lan to joi
Q you plan to join/ Summer course(s)
take:
Q&. Do you have any specific career goals? No

Q5. Do you want to know more about your No

nnatantial future Farsar?

Meeting Scheduled and Passed

Meeting Date 05/02/2025 11:59

Submitted Date 06/02/2025 09:38
Remarks

Q1. Do you have concerns about adjusting ves
to the University?

Please indicate your concerns:
test

Q2. Are you thinking of changing your

R Yes
major?
Please indicate your intention:
test
0% Na vau nlan ta inin/ take- Othar

Meeting Scheduled and Passed

Meeting Date 26/01/2025 1718

Submitted Date 21/01/2025 09:38
Remarks sttt

Q1. Do you have concerns about adjusting ves
to the University?

Please indicate your concerns:
test

Q2. Are you thinking of changing your

. Yes
major?

Please indicate your intention:
test

0% Na van nlan tn ininf take- Activities in CRA

It displays the records submitted by Advisee
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3.1.4. Create Advising Meeting

Meeting Scheduled and Passed

CHAN Tai Man

A5B0B0 - Year 1
q ra T

Meeting nformation Sheet "-.I

Records + submitted

I .\'\-._ .___/

Scheduled

. 07/03/2025 16:52

Meeting Date:
BACHELOR OF ARTS
(HOMOURS) IN CREATIVE ARTS
Programme AND CULTURE AND
Name: BACHELOR OF EDUCATION
(HONOURS) (MUSIC) (FIVE-
YEAR FULL-TIME)
Status: In Progress

Student Email: sa student0Zuat@s.eduhk.hk

Is Local

Yes
Student:

Al - Advisor

Your role(s
(sk PA - Programme Advisor

Click the “+” button to create meeting for selected student

3.2. Advising Meeting Records

3.2.1. Step 1 (Information)

@ 2 3 &4

Information Schedule Meeting Record Preview

RECORD FORM OF ADVISING MEETING WITH STUDENT ADVISEE

1. For the record of an advising meeting with your advisee who did not submit the information sheet to you in advance.
2. This record will be shared with your advisee once submitted.

Next (Start to fill in the form)

All fields marked with an asterisk (*) are required.

Click “Next (Start to fill in the form)” button

Page 12 of 20
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3.2.2. Step 2 (Schedule)

@ O, s 4 .

Information Schedule Meeting Record Preview Finish

Schedule
Student / Program*

Please select a student v
Meeting Date *

Select date

All fields marked with an asterisk (*) are required.

Select “Student / Program”, “Meeting Date” and click “Next” button

W O, s : .

Information Schedule Meeting Record Preview Finish

Schedule
Student / Program”

LAl Ka Po / ASBO61 - Year 1 (2024-25) hd
Meeting Date *

Select date

Suggested date (submitted by student):
30/04/2025 14:39  29/03/2025 12:00 20/02/202511:27 08/02/2025 09:27 06/02/202516:11 06/02/2025 16:02 05/02/2025 10:15 29/01/2025 15:23
20/01/2025 07:54

All fields marked with an asterisk (*) are required.

It will show the suggested date if the student already submitted
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3.2.3. Step 3 (Meeting Record)

o @ (=) : :

Information Schedule Meeting Record Preview Finish

Meeting Record
1. Faculty *
FEHD v

2. Meeting mode? *

O Individual Meeting

O Group Meeting

3. Student Email Address (@s.eduhk.hk) *
s1101264@s.eduhk.hk

4. This is the ___ meeting with the student.”

O st
O 2nd
O 3rd
O ath

5. Did the student turn up in the meeting? *

O ves
O No

6. Did you receive the student information sheet or DegreeWorks study plan before/in the meeting? *

O ves
ONo

7. Observation of your meeting with the student

2. Meeting mode? *

O individual Meeting

O Group Meeting

3. Student Email Address (@s.eduhk.hk) *
51101264@s.eduhk.hk

4. This is the ____ meeting with the student.”

Onst
Oz2nd
O 3zrd
O 4th

5. Did the student turn up in the meeting? *

O Yes
ONo

6. Did you receive the student information sheet or DegreeWorks study plan before/in the meeting? *

O ves
ONo

7. Observation of your meeting with the student

Type your message here

/1000 |

All fields marked with an asterisk (*) are required.

Fill in the questions and click “Next” button
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3.2.4. Step 4 (Preview)

Infermation

Preview

Studeni

LAl Ka P [ ASBOEY - Ve 1 (20024 25]
is Local Stsdant

Yo

Schaduled Date

S0/020T5 1639

Faculty:

FEHD

Merting Moda,

inadbidii

Seudent Erradl:

o1 W sctubic bk

Meeting Cownt

Znd

Did the stisdent tamn up ber the mesting?
e

Did you receive the information shoeet?
Mo

ObrervaLon:

teating 1354

Sehdule

Meoting Recard

O,

Prevbina

Finish

SEP 2025

You can preview the form result in this step and click “Submit” if no changes are needed.

3.2.5. Step 5 (Finish)

Information

Schedule

Success

Meeting Record

Your submission has been successfully received. Thank you!

Submit New Form

All fields marked with an asterisk (*) are required.

Displays the success message.

Preview

O,

Finish

(Please note that an email notification will also be sent to the student and cc to the advisor’s

email address)
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4. Survey Form
4.1. Advisor

4.1.1. Step 1 (Information)

@ 2 3 &4 5 6

Information Part | Part lI Part Il Preview Finish

EVALUATION OF ACADEMIC ADVISING 2024/25 (ACADEMIC ADVISORS)

Notes in completing the evaluation form:

a. Please answer all the questions.

b. Except for Part 1-Q2, please provide one answer only for each question..
c. All data will be presented anonymously.

d. For enquiries, please email us via advising@eduhk hk when needed.

Next (Start to fill in the form) —

All fields marked with an asterisk (*) are required.

Click “Next (Start to fill in the form)” button to start
4.1.2. Step 2 (Part I)

o o : L

Information Part | Part Il Part I Preview Finish

PART I: GENERAL INFORMATION
1. Faculty and Department:*
FEHD - ECE -

)

2. Programme of student advi (multiple selections are all.

A5B061 - BACHELOR OF EDUCATION (HONOURS) (EARLY CHILDHOOD EDUCATION) (FIVE-YEAR FULL-TIME) =

A5B080 - BACHELOR OF ARTS (HONOURS) IN CREATIVE ARTS AND CULTURE AND BACHELOR OF EDUCATION (HONOURS) (MUSIC) (FIVE-YEARF =
ULL-TIME)

3. Number of advisees assigned (information can be collected from the Programme Office):*
18

4. Number of advisees who attended at least one advising meeting by the end of February:*
3

5. In a semester, | contacted my student advisees through the following means:*

Three Four times
Never Once Twice times or more
a)Email ' Q Y Y
\_/ \_/ \_/ \_/
b) Phone: Y ( ) N Y
o/ o/ vy A
c) Face-to-face meeting: :/ \,. m C/ \; ( :‘ )
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d) Zoom meeting:

‘/ -\‘
W,
‘/ -\‘
()

ONONO
OO0
OO0

e) Videe call by WhatsApp:

f) Others (please specify, e.g. Microsoft Teams}:

‘/ -\‘
W,
‘/- -\‘
()

6. In a semester, | used “DegreeWorks” (the web-based degree audit tool) in my academic advising work:"

O Never O 1-2times O 3-4times O S-6times (O 7 times or more

All fields marked with an asterisk (*) are required.

Fill in the answers and click “Next” button
4.1.3. Step 3 (Part II)

@ o O : 5 6

Information Part | Part Il Part Il Preview Finish

PART II: VIEWS ON ACADEMIC ADVISING

Not
Strongly Slightly Slightly Strongly applicable /
Agree Agree Agree Disag Disag Disag never access
1. Academic Advising (AA) helps students to Q Q Q Q N N Y
identify their academic goals and develop study / o/ N
plans. *
2. AA facilitates students to take initiatives to O O O O Ty 7N N
formulate their study plans and monitor S N o/
progress of their studies. *
3. AA provides students with guidance for the O O Q Q I N N
courses they take. * NS N N/
4. AA provides students with advice on Q O Q Q N 7N N
enhancing their study skills. * S \_/ _/
5. AA provides Senior Year Entrants with advice O O Q Q I N N
to achieve their career goals. * NS N N/
6. AA provides advice to Senior Year Entrants on Q Q O O Y N N
course selection based on their academic and o/ N o/
career goals. *
7. AA provides advice to students on their O O O O N N N
choices between Honours Project and Capstone N/ \_/ N/

Project based on their academic and career
qoals. *
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8. AA provides students with information about ‘, \‘ Ir’ ‘\I I/ \‘ I/ \‘ N N N
institutional policies, procedures, programmes AN NS ANy ANy o/ \_/ o/
of study and referral sources. *

9. Students contact me proactively for academic (,—\\‘ Ir'r\‘\l If’r\\‘ If’f“\‘ N N N
advising. * \_/ \__/ \/ , \_/ \_/ \_/
10. The humber of students assigned to me for (,—\\‘ Ir'r\‘\l If’r\\‘ If’f“\‘ N N N
academic advising is appropriate. * Ny N Ny Ny S N/ S
11. The Academic Advising website (,—\\‘ Ir'r“‘\l I/’f“\‘ lf/i\\ N N N
(www.eduhk hk/advising) provides clear ANy Ny AN ANy ‘\.,./ \.,./ \.,./‘

information and useful reference. *

12. Functions in "DegreeWorks” are easy to use. * [ I I I I I @

\ / \ / \ / \ / ‘\ // \ / U

13. "DegreeWorks" is effective in monitoring and ‘/’_\\‘ |/_\‘I If/_\\ I/_‘\\ Y N @

reviewing students’ progress of studies. * Ny NS N S \_/ _/ -/

14. "DegreeWorks” helps me in offering N Y Y Y Y N ()
i L) ) ) ) ) J/ @

academic advice to students on study plans and N N N N _ - U

course registration ete. *

15. Overall, academic advising helps students o0y N 0 O I ')
achieve their intellectual and personal goals in N N R Ry o/ o/ _
their studies. *

Previous

All fields marked with an asterisk (*) are required.

N
N

Fill in the answers and click “Next” button
4.1.4. Step 4 (Part I1I)

@ o © O : :

Information Part | Part i Part 1lI Preview Finish

PART lll: OTHER COMMENTS

Other Comments: (e.g. In what ways might the academic advising scheme be improved?)

0/1000

Previous Next —

All fields marked with an asterisk (*) are required.

Input the comments (Optional) and click “Next” button
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4.1.5. Step 5 (Preview)

@ @ © © O, :

Information Part | Part Il Part Ill Preview Finish

Preview

PART I: GENERAL INFORMATION

1. Faculty and Department

FEHD - ECE

2. Programme of student advi (multiple sel are

A5B061 - BACHELOR OF EDUCATION (HONOURS) (EARLY CHILDHOOD EDUCATION) (FIVE-YEAR FULL-TIME)
AS5B080 - BACHELOR OF ARTS (HONOURS) IN CREATIVE ARTS AND CULTURE AND BACHELOR OF EDUCATION (HONOQURS) (MUSIC) (FIVE-YEAR FULL-TIME)

3. Number of advisees assigned (information can be coll d from the gl ne Office):
18

4. Number of advisees who attended at least one advising meeting by the end of February:
3

5. In a semester, | contacted my student advisees through the following means:

a) Email: Once

b) Phone: Twice

c) Face-to-face meeting: Twice

d) Zoom meeting: Three times

e) Video call by WhatsApp: Three times

f) Others (please specify, e.g. Microsoft Teams): Never (Not provided)

6. In a semester, | used “DegreeWorks” (the web-based degree audit tool) in my academic advising work:

Never

PART II: VIEWS ON ACADEMIC ADVISING
1. Academic Advising (AA) helps students to identify their academic goals and develop study plans.
2. AA facilitates students to take initiatives to formulate their study plans and monitor progress of their studies.
Agree
3. AA provides students with guidance for the courses they take.
Disagree
4. AA provides students with advice on enhancing their study skills.
Disagree
5. AA provides Senior Year Entrants with advice to achieve their career goals.
Strongly Disagree
6. AA provides advice to Senior Year Entrants on course selection based on their academic and career goals.
Strongly Disagree
7. AA provides advice to students on their choices between Honours Project and Capstone Project based on their academic and career goals.
Strongly Disagree
8. AA provides students with information about institutional pelicies, procedures, programmes of study and referral sources.
Disagree
9. Students contact me proactively for academic advising.
Disagree

10. The number of students assi d to me for demic advising is appropriate.

Disagree

11. The Academic Advising website (www.eduhk.hk/advising) provides clear information and useful reference.
Strongly Disagree

12. Functions in “DegreeWorks” are easy to use.

Not applicable [/ never access

13. “DegreeWorks" is effective in itoring and iewing d ' progress of studies.

Not applicable [ never access

14. “DegreeWorks” helps me in offering academic advice to students on study plans and course registration etc.
Not applicable / never access

15. Overall, academic advising helps students achieve their intellectual and personal goals in their studies.

Slightly Disagree

PART Illl: OTHER COMMENTS

Pbbne Famaaambe. fa B sesbend cermare mmimbd blan Ammie i o [ an
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PART Ill: OTHER COMMENTS

Other Comments: (e.g. In what ways might the academic advising scheme be improved?)

Not provided

™ o°

All fields marked with an asterisk (*) are required.

Preview the answers and click the “Submit” button if no changes are needed

4.1.6. Step 6 (Finish)

@ @ @ © w ()

Information Part | Part II Part Il Preview Finish

THANK YOU VERY MUCH FOR YOUR SUPPORT

Your response has been successfully received. Thank you!

Go back to Academic Advising homepage

All fields marked with an asterisk (*) are required.

Displays the success message

4.2. Survey Refill

Survey Already Submitted

Thank you for your participation!

Please note that if you submit this survey more than once, only your most recent response will be recorded: all previous entries will be automatically replaced. Please
click here to confirm your resubmission.

Go back to Academic Advising homepage

Both student and advisor can refill and re-submit the survey by clicking “here” in the survey
page
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