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Access to 
DegreeWorks

via The Portal
• Login The Portal site
• Under e-SIS
• Find “DegreeWorks”

Direct URL
• Go to 
https://dw.eduhk.hk/



Access to 
DegreeWorks

Enter Student ID
• Type your student ID in 

the input field
• Ensure the ID is correct

Proceed
• Press the Enter key to 

proceed



• Click the "Find" button

• Choose the programme 
and click "Search" to 
retrieve the student list

Navigating the 
Student List 
(For Administrative Staff)



• Select the students and 
then click “OK”

• You can select all students 
by clicking the “Check All” 
button, or deselect all by 
clicking the “Uncheck All” 
button

Navigating the 
Student List 
(For Administrative Staff)



• Select the 
students(advisees) from 
the pre-loaded advisee list

Navigating the 
Student List 
(For Advisor)



Degree Audit Reports

• Provides detailed information on 
degree progress

• Helps in tracking completed and 
pending courses

• Default format is “Student View”

• Show information in blocks

Functional Menu Bar

Blocks

Student Information



Student View

• Student View Functionality
• Helps advisors and students 

identify graduation requirements
• Shows which requirements are 

satisfied or still outstanding

• Requirements Display
• Displayed in blocks for easy 

understanding

• Common Status
• Complete 
• In-Progress
• Not complete



Student View

• Un-used Courses
• May still count towards graduation requirements

• Save and Download
• Click “Save as PDF” button
• Useful for advising meetings



Registration Checklist

• Change the format to “Registration 
Checklist”

• Choose from the pull down menu and click 
“View” button

• Displays 'Still Needed' Courses ONLY
• Helps students identify remaining courses 

for degree completion



Class History
• By clicking the “Class History” 

link to access (Next to “Save as 
PDF” button)

• Completed Courses
• List of completed courses 

by the student
• Includes grades and credits

• Grouped by Semester
• Courses are organized by 

the semester they were 
taken

• In chronological order
• From oldest to latest



Request for Reviewing and Updating 
Audit Report
• Request Form Submission

• Fill in the issues found in the Degree 
Audit Report

• Use the provided request form

• Reporting Issues
• Report issues to the Registry
• Send the report via email

• Email Address for Reporting
• exam@eduhk.hk



Student Educational Planner (SEP)
Importance of a Study Plan
• A Learning Tool

• Helps students understand program requirements
• Guides students on how to meet graduation 

requirements

• A Self-Evaluation Tool
• Allows students to estimate the number of courses 

per semester
• Helps judge balance between class load and other 

obligations

• A Road Map to Academic Success
• Provides clear direction for completing programs
• Enhances understanding of academic goals



Student Educational Planner (SEP)
Creating and Managing Plans

• Accessing SEP
• Click ‘Plans’ under Student View to access 

SEP

• Managing Study Plans
• Students can save their study plan as 

‘Active’ for advising meetings
• Each student can have numerous plans but 

only one Active Plan
• Students can make plan to different 

semesters



• Still Needed View
• Provides course information from the student audit

• Inventory List
• Expandable list with drag-and-drop function for course selection

• Courses View
• Provides a Catalog inventory listing

Student Educational Planner (SEP)
Creating and Managing Plans



Student Educational Planner (SEP)
Advisor's Role in SEP

Plan Level Note/Comments
• Click the note icon button to open 

the notes
• Enter notes or comments to reply 

advisees in English only
• Click 'Done' to save



Student Educational Planner (SEP)
Advisor's Role in SEP

Advisor Actions
• Advisor can lock the plan before 

the advising meeting, or prevent 
their advisees from making any 
changes to the plan that had been 
reviewed/discussed.

• Click and check the “Locked” and 
click “Save” button

• Students cannot edit a locked 
plan

• Students can save a locked plan 
as a new one and perform editing



Thank you
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